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INOJIOKEHHUE
0 Mepax 1o HeJOIMYEHHI0 COCTABJICHH HeOPHUIHATLHOH
0TYEeTHOCTH M HCII0JIb30BAHHAA NOANENbLHBIX JOKYMEHTOB B
MyHHUMNATH0M yHHTapHoM npeanpustan «CrepaaramakBoaoKanam ropoackoro
oxpyra ropox Crepauramak Pecny6mkn bamkoprocran

1. O6Gmue MOI0KEHUS
1.1. Hactosmee IlonoxeHwe O Mepax II0 HEOOMYIICHHIO COCTaBJICHUA Heo(pHIMaTEHOM
OTHETHOCTH H WCIIOTH30BAHMS IOINEIBHBIX JOKyMeHTOB (manee - Ilomoxenme) B MYII
«CreprmuramakBogoKaran»  ropoackoro — OKpyra — TOpOA Crepnutamak ~ PecryOnuxu
Bamxkoproctan (nanee - IIpenmpusTae) paspaboTaHO B COOTBETCTBHH CO cratbeit 13.3.
®enepabHOro 3akona ot 25 gexadps 2008 r. Ne 273-03 «O TPOTHBOJEHCTBHH KOPPYIIITHH Y.
1.2. Tlono)KeHHE pErIaMeHTHpYeT MOPANoK paboThl ¢ JOKYMEHTAMM IPH COCTaBICHHH
oUIHATBHOM OTYETHOCTH, C IOKYMCHTaMM, IPEICTaBISEMBIMH pabOTHHKAMH B IIPOLECCE
BEIIOTHEHHS HMH NO/UKHOCTHBIX 00f3aHHOCTEH, BBI3BaBIIMMH OOOCHOBAHHBIC COMHEHHS B
MOUTHHHOCTH ¥  JOCTOBEPHOCTH M3IOKEHHBIX B HAX CBEJCHMH, C JOKyMEHTaMH
TIpeIcTaBIAEMBIME PaOOTHHKAMH B [IPOLECCE PeaTH3aliH [IESTEILHOCTH [penmpuaTH.
1.2. TlojoXeHHE YCTAHABIMBAET TPOLENYPY IIOArOTOBKH M HAIPABICHUSL 3adBIICHUH B
IPAaBOOXpAHHTEIBHEIE OPTaHEl O COBEPLICHHOM IIPECTYIICHHUH.
1.3. Hacrosmee ITonoxenne 0653aTeIBHO [Uis [IPHMEHEHHs BCEMH PaOOTHUKAMH yIPEHkICHNUS,
HAXOJSAIIMECS B TPYAOBHIX OTHOIIEHHSX, BHE 3aBHCUMOCTH OT 3aHHMAEeMOH OTDKHOCTH H
BBIIIONTHSIEMBIX (DYHKIIHH.
1.5. Hacrosmiee ITonoskeHue BCTYIAeT B CHIy ¢ MOMEHTA €T0 YTBEPXKACHHSA H JACHCTBYET JIO
IIPHHSATHI HOBOTO.

II. OcHOBHBIE ITOHATHS K TECPMUHBI
2.1. JIOKyMEHT — MaTepHaIbHBI HOCHTENb C 3aHUKCHUPOBAHHOM Ha HEM B moboit hopme
uH(opMareil B BUJe TEKCTa, 3BYKO3AIACH, H300paKe A U (win) MX COYETaHUS, KOTOPEIA HMEET
PEKBH3HUTEL, TIO3BOTISIONIHE €TI0 HACHTHYHUIMPOBATD, 1 IIPE/IHASHAUCH JULT ICPEadH BO BpEMEHHU
W B IIPOCTPAHCTBE B LEIAX OOMIECTBEHHOTO HCIOMb30BaHUS X XPAHSHH L.
2.2. OdunuanbHEN TOKYMEHT — IIHCHMEHHBIH aKT, BBINOJIHEHHBIH Ha OyMaKHOM HOCHTEIE,
YIOCTOBEPSIONTHT KOHKPETHBIE (haKTBI B COOBITHS, KOTOPBIE BIEKYT 33 HCIIOMB3YIOMIMX €T0 JIHI
ompegeneaHble mocneAcTBHsS. OduIMAIBHEI JOKYMEHT IOJDKSH COISPKATh yCTAHOBICHHBIC
PEKBU3UTEL
2.3. Dx3eMiuisp — obpa3en THPaXKHPOBAHHOIO IOKyMEHTa, HIEHTHYHEIA OPUTHHAITY.
2 4. CTaTHCTHYEcKas OTIETHOCTH — CHCTEMa KOTHYECTBEHHBIX M KaueCTBEHHBIX MOKasaTelei,
XapaKTepH3UPYIOMHUX paboTy YIPEKISHHS 32 OLPE/IENeHHBIN CPOK.



2.5. Buasl npEMeHAEMOH OTYETHOCTH:

- TOCY[AapCTBEHHAS W BEJIOMCTBEHHAs OTYETHOCTb - OTYETHOCTB, COCTaBIAEMas Ha OCHOBE
YTBEP:KIEHHBIX YHHQHIMPOBAHHEIX (JOPM H B COOTBETCTBUHM € YTBEPKICHHBIMA HOPMAaTHBHBIMH
TOKYMEHTaMU;

- BHYTPEHHSAS OTYETHOCTh - Pa3pabOTaHHBIE M YTBEPKAEHHbIE AUpekTOopoM IIpenmpusaTus
OaHKH.

O06s3aTeTbHBIMH PEKBH3UTAMH THX OTHETOB SBJISIOTCS: HANMCHOBAHHE OpraHU3alliy, HA3BaHHS
BHJIA JIOKYMEHTA, [1aTd 1 HOMEp JOKYMEHTa, MECTO COCTABIICHHS, 3aTONIOBOK II0 TEKCTY, [O/IIHAC,
rpu¢ yTBepKICHES (Ha OTUETAX) HIIH PE30IFOIHS JUPEKTOPa YIPEXkACH) (Ha CIIPaBKS OTIETHOTO
XapakTepa).

2.6. Ilo HeleHCTBUTEILHBIMHA TOKYMEHTaMH CIIEyeT IOHHMATh!

2.6.1. TIoJHOCTBK H3TOTOBJIEHHBIE (DHKTUBHBIE NOKYMEHTEHl HIIM IOUIMHHBIE NOKYMEHTBI, B
KOTOpHIE BHECCHBI M3MEHEHHA ITyTE€M MOAYMCTOK, HOIHCOK, HCIPABIICHHSA HIM YHWYTOXKCHHA
YACTH TEKCTA, BHECEHMS B HHMX JOIOJIHHUTEIBHEIX JaHHBIX, IIPOCTABICHUA OTTUCKA MOJIECIEHOTO
IITamIia Uiy rnevaTH | T.I0.

2.6.2. ®akTuuecKy ABISIONIHECS ITOUTMHHEIMY, HO COIEPXKAIKe CBECHHUS, HE COOTBETCTBYIOMIHE
neiicTeuTensHocTH. OHM COXPAHSIOT BHEITHAE IPU3HAKH M PEKBA3UTEI HAJUISKAIUX JOKYMEHTOB
(u3roTaBiHBaAOTCA Ha OQHIMANEHOM OJIaHKE, CONEPKaT HAUMEHOBAHHE JIOJDKHOCTEH 1 haMUIHK
JTUIL, YIIOTHOMOYEHHBIX HX IO/IIHCHIBATE), OJJHAKO BHECEHHEIC B HUX CBEICHHUS (TexcT, tubpoBEIE
JaHHBIE) ABJHOTCS chaTbCHOUIHMPOBAHHBIMH.

2.6.3. Boiganubie ¢ HapyIIeHHEM YCTAHOBICHHOTO IIOPs/IKa, T.€. B PE3YNbTaTe 31I0yIOTPeONeH s
JIOIKHOCTHBIM JIALIOM CITYKeOHBIM MOI0KEHHEM HIH COBEPIIEHHS WM XaJlaTHBIX JCHCTBHH NP
BBIZIaY€ 3TOr0 JOKYMEHTA.

2.7. Wcnonb3oBanue HeJeHCTBUTENBHBIX JOKYMEHTOB 3aK/04YaeTCsS B HX IIPE/ICTaBICHHH B
KAauecTBE OCHOBAHWH Ui TPYHOYCTpOMCTBA, a TaKKe IPOBENEHHS JTFOOOr0 M3 JCHCTBHH,
OTHECEHHBIX K KOMIETEHI[MH IPEATPHATHS.

2.8. TlepcoHalbHBIE AaHHBlE - HeoOxojumas uis paboTofarens aHpOpMalusg B CBSI3H C
YCTAHOBIIEHHEM TPY/OBBIX OTHOIICHHH H KACAIOMAACA KOHKPETHOTO paboTHHKA.

I11. Tlopsimox IpoBEPKH NOKYMEHTOB Ha IIOJUIHHHOCTE H
cocTaBiIeHus 0QHIMATEHON OTYETHOCTH

3.1. JIomKHOCTHOE JIII0, OTBETCTBEHHOE 33 COCTABIICHHE JIOKYMEHTOB II0 CBOEMY HAIIPABICHHIO
HEATENLHOCTH, BelleT HEIOCPEJCTBEHHBIH KOHTPOIb H PEry/sipHO OCYLIECTBIAET IPOBEACHHE
TIPOBEPOK HA MPEIMET IOIMHHOCTH TOKYMEHTOB, 00pa3yIOIIHXCS Y pabOTHHKOB MPEAIPHATHS,
HAXOISIIAXCS Y HETO B IIPAMOM [TOTYHHEHUH.
3.2. Ilpu mpoBEJIHAH HPOBEPOK YUHTHIBATh, YTO IIOMTHMHHOCTE JOKYMEHTOB yCTaHAaBIMBACTCAH
IIyTEM IIPOBEPKH PEATbHOCTH HMEIOIUXCS B HUX MOAMHCEH JOMKHOCTHBIX JIML X COOTBETCTBUS
COCTABIEHHUSI IOKYMEHTOB JIaTaM OTPAXKCHHS B HUX Omepanui, uudopMarus, (pakTos 1 T.1.
3.3. Ilpu 9TeHHH HOKYMEHTOB, NIOC/IE YCTAHOBICHHS HX IIOMIHHHOCTH, He0OX0IMMO TIPOBEPATE
JIOKYMEHTEI TI0 CYIIECTBY, TO €CTh ¢ TOUKH 3PEHHS TOCTOBEPHOCTH, 3aKOHHOCTH OTPAKCHHBIX B
HUX XO3SHCTBEHHBIX olepanyi, iHGopManuH, Qpakrax u T. 1.
3.4. JlocTOBEPHOCTD ONepaInii, 3aQHKCHPOBAHHBIX B IOKYMCHTAX, IPOBEPACTCS H3YICHHEM ITHX
BRAMMOCBS3AHHLEIX C HHUMH [JOKYMEHTOB, OIPOCOM COOTBETCTBYIOIIMX MOJDKHOCTHBIX JIMIL,
0CMOTPOM 00BEKTOB B HATYpPE | T.1I.
3.5. 3aKOHHOCTb OTPAKEHHBIX B JOKYMEHTaX ONEpaliii yCTaHABIHMBACTCA IyTEM MIPOBEPKH HX
COOTBETCTBHSA JEHCTBYIOMEMY 3aKOHOAATEILCTBRY.



3.6. Ilpum BeiBIcHAA (AKTOB HMCIONB30BaHMS MOIJIEIBHBEIX JOKYMCHTOB HeobxomuMo
He3aMeUIMTENbHO NpoHH(OPMHPOBaTh aupekropa llpeanpusrtus, a TakkKe NPHHATH
COOTBETCTBYIOIIME MEPBI II0 HEJIOIYIICHAIO COCTaBIEHHA HEOPHIMAIBHOH OTYCTHOCTH H
HCIIONB30BAHUS MO UIEJIBHEIX TOKYMEHTOB.

IV. JleticTBHs paBOTHHKOB IPH BOSHUKHOBEHHH COMHEHHH
B IOJIMHHOCTH IIPEACTABICHHBIX JOKYMEHTOB

4.1. B cnydae BOHHKHOBEHHS OOOCHOBAHHBIX COMHEHHI B IHOJIHHHOCTH IpPEJICTABICHHBIX
JOKYMEHTOB H JOCTOBEPHOCTH COAEpKalleicss B HUX MHQOPMALHK PabOTHIKH HPEANpPUATHS,
OCYILECTBIIONINE HEMOCPEACTBEHHYI0 HX 00paboTKy, MO0 NMPaBoOBYIO SKCIEPTH3Y, 00A3aHbI
[IPSANPHEAMATh MEPEL, HAIPABICHHEIC HA YCTPAHEHHE BOSHUKIIMX COMHEHMH M HA MOTYICHHE
JIOTIOTTHATENBHBIX CBEICHHH.
4.2. TIpu BO3HMKHOBEHHH y PabOTHHKA IPEANPHATHS COMHEHHH B IIOTMHHOCTH JIOKYMEHTa, OH
06s3aH  He3aMeIMTENBHO COOOIMUTE (B BHAE ClyxkeOHOH (DOKIaqHOM) 3amucku) o0 3TOM
IUPEKTOPY IPEANPHUSTHS IVI IPHHATHS JaTbHEHIIETr0 PEIICHHS C HENbIO TPOBEPKH MOTHHHOCTH
IIOCTYIHBIIHX JOKYMEHTOB OT PaOOTHHKA.
43. B cioyuyae ycraHoBieHHS (PaKkTOB IIOJUIENBHBIX IOKYMEHTOB, ciyxeOHble (IOKIaTHEIE)
SAIMCKA M TIPWIOKEHHBIE K HHM MaTepHaibl Mepe/aroTcs JIMIY, OTBETCTBEHHOMY 3a
IPOTHBOEHCTBAE KOPPYIILHH JUIA 0OpMIIEHHS 3asIBICHUS B IPaBOOXPAHATEIBHbBIC OPraHEL.
4.8. HenmelfcTBUTENBHEIE JOKYMEHTHI HJIM HX KOIMM HE IOJUICHKAT BO3BpaTy B CBHA3H C HX
BO3MOKHON BBIEMKOH HpPABOOXPAHHTEIBHBIMH OpraHamMu W IOCIEAYIOUMM IIPU3HAHHCM
BEIECTBCHHBIMH J0KA3aTEIIbCTBAMH.

V. IloAroToBKa ¥ HAIpaBIEHHE B IPABOOXPAHHTENIBHEIE OPraHbl 3asiBICHUIT
0 COBEpIIeHUY IIPECTYILIEHUS

5.1. Ha 0CHOBaHHH ITHCHMEHHOI0 YKa3aHUs IUPEKTOPa IPEIIPUATHS, JIMIO, OTBETCTBEHHOE 32
IPOTHBOJIEHCTBIE KOPPYIIUH, B Te4eHHe 5 IHEH TOTOBHT 3afdBICHHUS M IIpHIaracMple K HEM
MaTepHak, KoTopsle B mopske cT. 141 YIIK PO HanpaBIsrOTCA B IPABOOXPAHUTEIBHBIC OPraHbl
33 IOJIIMCHIO JUPEKTOPA IIPEAIIPHATHS.
5.2. Ilpu DOCTYIUIGHHH B yUpEXJIEHHE ITOCTaHOBICHAA 00 oTkaze B BO3OYXXAECHHH YTOJIOBHOIO
Jena JIMI0, BEHeceHHoro B mopszake 4. 1 ct. 148 YIIK P®, oTBeTCTBEHHOE 32 MIPOTHBOJCHCTBHE
KOPPYIII[HH, COTJIACOBBIBAET C IHPEKTOPOM 1enecoo0pa3HoCTh JaNbHEHRIIEro 00XKaIoBaHHUA
YKa3aHHOT'0 IIOCTaHOBJICHHAL.

VI. OTBETCTBEHHOCTH
6.1. Ha npeanpuaray 3anpelieHo Moo 0TYEThL, COAEpKallie HETOCTOBEPHYHO undopmanuro. B
CTydae BHIABJICHAS [AHHBIX (DAKTOB, PabOTHHKH INPHBIEKAIOTCA K JHCITUTITHHAPHOMH
OTBETCTBEHHOCTH.
6.2. Ilpu obHapyeHHH MOJNCTBHBIX JOKYMEHTOB, NOJDKHOCTHBIE JIHIIA HECYT NCPCOHAIBHYIO
OTBETCTBEHHOCTE 33 HX MCIIOJIL30BaHHE.

Pa3paboTurKu: 1 W
Hau. ropumpgeckoro oTaena } H.A.IllatanuHa
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